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191—10.16(522B) Appointment renewal.

10.16(1) On or about December 1 of each year, the division shall send reminders to insurance
companies that appointment renewals are imminent. Such reminders may be delivered electronically.

10.16(2) On or about January 2 of each year, the division shall provide a list of the producers
currently appointed with each insurance company and a billing statement. The billing statement may
not be altered, amended or used for appointing or terminating producers.

10.16(3) Payment is due at the division on or before March 1 and must include the billing statement.

10.16(4) Failure to pay renewal appointment fees by March 15 will result in termination of a
company’s appointments. Appointments that are terminated due to nonpayment of renewal fees may be
reinstated upon payment of the renewal fee plus a reinstatement fee of $500.

10.16(5) Renewal lists and billing statements are delivered to insurers by electronic means which
may include a system administered by the National Association of Insurance Commissioners or
its affiliates or subsidiaries. By special arrangement with the division, insurers may complete the
appointment renewal process electronically. This may include a system administered by the National
Association of Insurance Commissioners or its affiliates or subsidiaries.

10.16(6) Insurance companies are required to file the name, address, and electronic address of a
contact person for the company, to whom the appointment renewals will be sent. Insurance companies
are required to notify the division if a change of the address of such contact occurs. If a company fails to
notify the division of such a change of address, the division shall charge the insurance company a $100
fee.



